Sé: 1441/QD-UBND(CT); 26/05/2026; 10:14:06;

Phu luc IT

E\B GIAI QUYET THU TUC HANH CHINH TRONG LiNH VUC
AM VI CHUC NANG QUAN LY NHA NUOC CUA SO TU PHAP
Qyét dinh sé 1441/0D-UBND ngay 25 thang 5 nam 2026 ciia
Chii tich Uy ban nhdn dén tinh Quang Ngdi)

Luwru ¥ quy cach thwe hién va quy wéc viét tit trong quy trinh:

- Khi chuyén ho so gidy: Chuyén day du Giéy tiép nhan hd so va hen tra két qua (Mdu 56 01 - Quyét dinh g(f 1 326/~QB-,
UBND ngay 11 thang 5 nam 2026 cua Chu tich Uy ban nhan dan tinh); Phiéu kiém soat qua trinh giai quyét h6 so (Madu so
06 - Quyet dinh 56 1326/0D-UBND ngay 11 thang 5 nam 2026 cua Chu tich Uy ban nhdn ddn tinh) va kém theo ho so cia

ca nhan, t6 chiic (trong quy trinh viét gon la “Ho so’”).

- Khi phan cong xir Iy hd so, chuyén hd so tir co quan, don vi nay sang co quan, don vi khac xur ly: Phai ky, ghi rd ho
tén nguoi phan céng/nguoi giao, nguoi nhan va thoi gian giao, nhan trén Phiéu kiém soat qua trinh giai quyét ho so (Mau s
06). Pong thoi, phai xu ly phan cgng/ghuyen dir liéu ho so dién tir trén Hé théng trung khdp voi thong tin trén Phiéu kiém
soat qud trinh gidi quyét ho so (Mdu so 06).

- X 1y stra d6i, bo sung, hoan thién lai hd so hodc tra hd so tha tuc hanh chinh:

+ Truong hop hd so con thiéu thong tin, chua day du, chua hop 1¢: Trong thoi han khong qua 03 ngay lam viéc, ké tir
ngay nhan dugc ho so tir Trung tim Phyc vu hanh chinh cong tinh hodc Trung tdm Phuc vu hanh chinh cong x&, phuong,
dic khu chuyén dén phai ban hanh Thong bao yéu cau stra doi, b6 sung, hoan thién lai hd so (Mdu sé 08 - Quyét dinh sé
1326/0P-UBND ngay 11 thing 5 ndm 2026 ciia Chii tich Uy ban nhén dan tinh).

+ Truong hop khong du co so dé giai quyét theo quy dinh: Ban hanh Thong bao tra lai, khong giai quyét ho so (Mdu sé
09 - Quyét dinh so 1326/0D-UBND ngdy 11 thang 5 nam 2026 cua Chu tich Uy ban nhdn dan tinh)

Viéc ky ban hanh thong bao Mau sb 08, Mau s6 09: Lanh dao co quan, don vico thAm quyén dang truc tiép xur 1y, tham
dinh tai cac budc cua quy trinh giai quyét tha tuc hanh chinh hodc Gy quyén cho co quan, don vi cap dudi co thAm quyén
truc tiép ky ban hanh thong bao.
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- Xur ly yéu cau dimg thuc hién thu tuc hanh chinh (kAi phat sinh Don dé nghi rit ho so thu tuc hanh chinh cua cd
nhdn, t6 chirc): Truong hop ca nhan, to chic c6 Pon dé nghi rat ho SO (Mau s6 10 - Quyet dinh 56 1 326/0D-UBND ngay 11
thang 5 ndam 2026 ciia Chii tich Uy ban nhdn dan tinh) thi Quay tiép nhan ho so va tra két qua giai quyét ciia S¢ Tu phap tai
Trung tAm Phuc vy hanh chinh céng c6 trach nhiém kiém tra tinh trang va két qua giai quyét thu tuc hanh chinh theo quy
dinh, pho1 hop voi nguoi thude Trung tdm Phuc vu hanh chinh cong dé kiém tra va xac nhan trén Thong bao dimg giai quyét
hd so (Mau s6 05 - Quyét dinh s6 1326/OD-UBND ngay 11 thang 5 nam 2026 cua Chu tich Uy ban nhén dan tinh) trade khi
tra lai h6 so cho ca nhan, t6 chirc.

- Quy udc viét tdt trong Quy trinh gidi quyét:

+ Céac budc trong quy trinh, viét tat 1a: “B1, B2, B3...”.

+ Trung tdm Phuc vu hanh chinh c¢6ng tinh, Trung tdm Phuc vu hanh chinh céng xa, phuong, dac khu viét tat la:
“Trung tam”.

+ Uy ban nhan déan céc xi, phuong, dic khu, viét tat 1a: “UBND cap xa”.

+ Nhan vién cta doanh nghiép cung tng dich vu buu chinh céng ich tai Trung tAm, viét tit 1a: “Nhan vién”.

+ Thu tuc hanh chinh viét tit 1a “TTHC”.
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1. Pang ky hoat dong ciia to chirc hanh nghé luit sw

Tong thoi gian giai quyét TTHC: 07 ngay 1am viéc, ké tir ngay nhan du hd so hop 18.

So dd cac
buwédc
thuc hién

NOi dung cong viéc

Don vi/nguoi
thuc hién

Thaoi gian
thuc hién

Két qua thue hién

B1:

- Hudng dan, kiém tra va tiép nhan ho so.

- Nhap dir liéu thong tin ho so vao phan mém
Mot ctra.

- Thyc hién s6 hoa ho so tiép nhan TTHC.

Ca nhan, nhan

- Mau s6 01.

- Mau sb 06.

- H) so tiép nhan d3 duoc sb
hoa.

Nhan ho Truong hop h6 so khong hop 1€ thi tra lai va | vién tai Trung "ljrong g1o Xz
: o hanh chinh | Mau s6 02.
SO yéu ciu bd sung, hoan thién ho so. tam
Truong hop tur choi tiép nhéan ho so: Lap phiéu o
tir chdi tlep nhan giai quyét hd so va néu rd 1y Mau s6 03.
do tir chdi theo quy dinh ctia phap luat.
B2 | Chuyén hd so (ban gidy/dién tir) i Trung tim | Nhan vién tai | MausoOl.
CUYEN | 3 So Tu phip xir Iy Trungtam | 0280 |~ Mauso 06
ho so phap xu - g - HO so.
. - Lanh dao Phong phan cong chuyén vién xu
B3: , . X x
Phan ly. o o Truong - Mau s6 01.
Sno xir | Trén phicu kiém soat qua trinh giai quyet ho Phong 04 gio - Mau s0 06.
o Saul ) HC&BTTP - Hb so.
ly ho so Tré A A
- Trén phan mém.
B4- Xem xét, tham dinh ho so: - Maflu 50 01.
'y - Truong hop du dicéu kién thi trinh Lanh dao | Cong chirc \ - Mau s0 06.
Tham , . L, 4 X ~iA e , \ 05 ngay A
dinh hd S xem xet, quyet dinh cap Giay dang ky hoat Phong lam viee | HOo so. ,
T o dong cho t6 chac hanh nghé luat sur. HC&BTTP ' - Du thao Giay dang ky hoat

- Truong hop khong du co so dé giai quyét thi

dong cho t6 chirc hanh nghé




du thao Thong bao tra ho so khong giai quyét
(néu rd ly do).

luat su’/T,hét}g bao tr~é laj, khong
giai quyéet ho so (Mau s6 09).

BS: ; - Mau s6 06
Xem xét | Xem Xét du thao va trinh lanh dao S¢ ky Giay CH so '
du thao | dang ky hoat dong cho t6 chirc hanh nghé luat | Lanh dao \ . NS ,
N n T A L, A p \ 0,5ngay |- Du thao Giay dang ky hoat
va trinh | su/Thong bao tra lai, khong giai quyét ho so €O Phong . . 2 e e A
N . lam viéc | dong cho to chac hanh nghé
Lanh dao | néu rd ly do. HC&BTTP ~ . AP
s luat su/Thong bao tra lai, khong
S0 ky giai quyét ho so (Mau s6 09).
van ban
KE():I?J ot ’ 7 - M?lu 56 06.
yvay. - Ky Giay dang ky hoat dong cho to chuc hanh - Ho so.
2 nghé luat su/Thong bao tra lai, khong giai X - Giay dang ky hoat dong cho
chuyén 21 A a2 N \ 0,5 ngay 2 , . A n
s thy | AUyt hosoconéurdlydo. Lanh dao S¢ 1am viee to chac hanh nghé luat
;6' hat |- Chuyén van thu S¢ vao so, phat hanh van ' su/Thong bao tra lai, khong giai
| ban, quyét ho so c6 néu rd Iy do
ban (Mau s0 09) da duogc ky duyét.
7. | Va0s0vanban, dong dau. « | Vin thu S Tu Gidy dang ky hoat dong cho td
, - Gui Giay dang ky hoat dong cho to chuc , A A N A
Phat . A7 A A TR phap, cong " chirc hanh nghé luat su/ Thong
\ . | hanh ngh¢ luat su/gtri Thong bao tra lai, khong | 7, . 02 gio AT X1 X
hanh van 25 quvét hd so kom hd so v Trune tim chac  Phong béo tra lai, khong giai quyet ho
ban | S AUyl & tam. HC&BTTP so kém hd so (Mau s6 09).
- Luu trit ho so.
- Mau 50 01.
W £ ST A -Mé}lS@OG.
B8: |- SOhoaket qua giai quyet. N .. | - Gidy dang ky hoat dong cho
Y & 1 Ae o as X 1 . , Nhan vién tai | Trong gio |,z ) \ A A
Tra ket |- Tra ket qua giai quyét thu tuc hanh chinh. . X > to chac hanh nghée luat
., . \ NN Trung tam hanh chinh n a1 T A
qua | . Két thiic hd so trén phan mém Mot cira. su/Thong bao tra lai, khong giai

quyét hd so kém ho so (Miu s6
09).
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2. Piing ky hoat dong ciia chi nhanh ciia té chirc hanh nghé luat su

Tong thoi gian giai quyét TTHC: 05 ngay 1am viéc, ké tir ngay nhan du hd so hop 18.

So dd cac

. e n o DPon vi/nguoi Thoi gian £ . ‘A
bu’(lrlgétliu_rc Noi dung cong viéc thue hién thue hién Keét qua thuce hi¢n
. - Hu6ng dan, kiém tra va ticp nhan ho so. - Mau 80 01.
- Nhap dir liGu thong tin hd so vao phan - Mau s6 06.
mém Mot cfrq. ‘ , - ’Hé so tiép nhan da duogc
- Thuc hién s6 hoa ho so ti€ép nhan TTHC. o a A sO hoa.
: . X x ~—- .11 Canhan, nhan .
B1l: Truong hop ho so khong hop 1€ thi tra lai va A Trong gio X £
A 1A A AL 1R A 1A vién tai Trung X > Mau s6 02.
Nhan ho so' | yéu cau bo sung, hoan thién ho so. m hanh chinh
Truong hop tir choi tiép nhan hé so: Lap
phiéu tur choi ti€p nhan giai quyét ho so va x4
néu ro 1y do tur choi theo quy dinh ctua phap Mau 50 03.
luat.
B2: | Chuyén hé so (ban gidy/dién t) tr Trung| Nhan vién tai | MausoOl.
Chuyenho | 75 . S A 02 gid - Mau s0 06.
tam vé S& Tu phap xu ly. Trung tam A
so - HO so.
- Lanh dao Phong phan cong chuyén vién xir o
B3: ly. ’ 7 , Trusna Phon - Mau s0 01.
Phan cong | - Trén phiéu kidm soat qué trinh giai quyét g rhong 02 gi6 | - MAu s 06.
v LA X HC&BTTP X
xtrly ho so |hoso. - HO6 so.
- Trén phan mém.
B4- Xem xét, tham dinh ho so: - Maflu 50 01.
Thim ainh - Truong hop du dieu kién thi trinh Lanh dao | Cong chirc Phong | 3,5ngay | - Mau so 06.
ha so S& xem xeét, quyéet dinh cap Giay dang ky HC&BTTP lam viéc | - HO so.

hoat dong cho chi nhanh caa t6 chic hanh

- Dy thao Gidy diang ky




nghé luat su.

- Trudng hop khong du co sé dé giai quyét
thi du thdo Thong bao tra lai, khong gidi
quyét hd so (néu 13 1y do).

hoat dong cho chi nhanh
ctia to chirc hanh nghé luat
su/Thong béo tra lai, khong
giai quyét hd so (Mau sb

09).
- Mau s6 06.
B5: , N, .y - H6 so.

Xem xét dr Xem xet dy thaoAva trinh lanh dao SOOGIa);/ . Dy thio Gidy ding ky
A dang ky hoat dong cho chi nhanh cua to | . . . . R
thao va 23 S n . ., ;. | Lanh dao Phong .y hoat dong cho chi nhanh
N ~ chuac hanh nghé luat su/Thong bao tra lai, 02 gio b R s A
trinh Lanh Khone oidi quvét hd so ¢6 néu 18 IV do HC&BTTP cua to chic hanh nghé luat
dao So ky & glal quy y do. su/Thong bdo tra lai, khong
van ban gidl quyet ho so (Mau so

09).
- Mau 0 06.
B6: - Ky Glay dang ky hoat dong cho chi nhanh - HO so.
Ky duyét va | cua to chirc hanh nghé luat su/ky Thong bao - Giay dang ky hoat dong
chuyén viin | tra lai, khong giai quyét hd so c6 néu rd ly . , . cho chi nhanh cua t6 chuc
thu Sé phat | do. , Lanhdgo S0 | 0480 Ipanh nghé luat su/Thong
hanh vin |- Chuyén van thu S& vao so, phat hanh van bao tra lai, khong giai quyet
ban ban. ho so (Mau so 09) da duoc
ky duyét.
- Va0 s vin ban, dong dau. o A
i - Guri Gidy ding ky hoat dong cho chi nhanh | _ . ) G'?y d? e k?] ho;at dc;)ng gho
B7: o bR b poa 1A . . . .| Van thu Sé& Tu chi nhanh cua t6 chuc hanh
e s cua to chuc hanh nghé luat su/Thong bao tra | A \ . X 1A n L
Phéat hanh A £ 1A . \ x | phdp, cong chac| 02gio | nghe luat su/Thong bao tra
.y lai, khong giai quyét hd so kem ho so vé A A L 1A
van ban Trund tam Phong HC&BTTP lai, khpng gidi quyét ho so
g Y kém ho so.
- Luu trit ho so.
B8: _ 38 hoa két qua idi auvét Nhan vién tai Trong gio | - Meflu 50 O1.
Tra két qua qua glal quyet. Trung tdm hanh chinh | - Mau so 06.




- Tra két qua giai quyét thu tuc hanh chinh.
- Két thuc ho so trén phan mém Mot ctra.

- Giay dang ky hoat dong
cho chi nhanh cua to chirc
hanh nghé luat su/Thdng
bao tra lai, khong giai quyét

hé so (Méu s6 09).
3. Ping ky hanh nghé luat sw véi tw cach ca nhan
Tong thoi gian giai quyét TTHC: 05 ngay lam viée, ké tir ngay nhan du ho so hop 18.
So d0 cac
. A n . Don vi/nguoi Thoi gian £ . ‘A
blr(l)’liét;u.rc NoOi dung cong viéc thuc hién thue hién Két qua thuce hi¢n
. - Huéng dan, kiém tra va tiép nhén ho s0. - Mejlu sé 0l.
- Nhap dir liéu thong tin hd so vao phan mém - Mau s6 06.
Mot cura. , ‘ , - HO so tiép nhan da
) - Thuc hién s6 hoa ho so tiep nhan TTHC. Ca nhan, nhan g duogc so hoa.
BL: Trong trromg hop hd so khong hop 16 thi tra lai | vién tai Trung | 08 810 hanh =27
Nhan hd so |, oe HHONG 10D 10 S5 KOS BOP 1 A vien 9| chinh Méu s6 02.
: va yéu cau bd sung, hoan thién ho so. tam
Truong hop tir choi ti€p nhéan ho so: Lap phiéu o
tur choi tiép nhan giai quyét hd so va néu rd ly Mau s6 03.
do ttr chdi theo quy dinh cua phap luat.
B%: » | Chuyén ho so (ban gidy/dién tir) tir Trung tim | Nhan vién tai . ) M';lu > Ol.
Chuyénho | 5 o1y A 02 gio - Mau s0 06.
vé So Tu phap xur 1y. Trung tam X
SO’ - HO so.
B3 - Tlep rAlhanqho S0 tu:ATruAng ta{n Phgc vu hanh 7 \ - Miu s6 01,
Phan cong Chll’ltl cong,tmh_ va pha,n cong xir ly r_]o_ so. | Truong Phong 02 gios - Miu s6 06
s LA - Trén phicu kiém soat qué trinh giai quyet ho | HC&BTTP X '
xtr ly ho so - HO so.

SO.




- Trén phan mém.

Xem xét, tham dinh hfﬁ SO ’ - Mailu sé 01.
- Truong hop du dieu kién thi dy thao Giay - Mau s6 06.
. dang ky hanh nghe luat su va trinh Lanh dao S¢ . . - HO so.
B4: Cong chirc . \ A e
Z xem xét, quyét dinh cip Gidy ding ky hanh \ 3,5 ngay - Dy thao Giay dang
Tham dinh Phong R B XA
hd so nghé luat su. 7 , HC&BTTP lam viéc ky hanh nghé¢ luat
- Truong hop khong du co so dé giai quyét thi su/Thong bao tra lai,
du thao Thong bao tra lai, khong giai quyét ho khong giai quyét ho
so (néu ro 1y do). so (Mau s6 09).
B5: , : ;/Ig: 0,so 06.
Xem xét du | Xem xét dy thao va trinh lanh dao S¢ Giay dang - Du tﬁéo Gidv din
thaova | ky hanh nghé luat su/Thong bdo tra lai, khong | Lanh dao Phong 02 oid K¢ hanh 1 h}é Iué%
trinh Lanh | giai quyét hd so c6 néu rd 1y do. HC&BTTP & y g ;
1 su/Thong bao tra lai,
dao So ky
vin ban khong giai quyét hd
SO (Mau s0 09).
Ml 806,
Ky duyét va | - Ky Gidy diang ky hanh nghe luat su/ky Thoéng L L
PR - Glay dang ky hanh
chuyén vin | bao tra lai, khong giai quyét hd so co néu rd ly ~ \ . X0 A
s Lanh dao S¢ 04 gio nghe luat su/Théng
thw S& phat | do. 2 X bao tra lai, khong giai
hanh viin | - Chuyén vin thu S& vao sé, phat hanh vin ban. £8
ban quyét ho so (Mau sb
09) da duoc ky duyét.
- Vo so vén ban, dong dau. Giay déng ky hanh
B7: - Gui Gidy dang ky hanh nghé luat su/Thong | Van thue So Tu nghé luat su/Théng
Phat hanh | bao tra lai, khong giai quyét ho so kém ho so vé | phdp, cong chac 02 gio béo tra lai, khong giai
van ban | Trung tam. Phong HC&BTTP quyét ho so kém ho

- Luu trit ho so.

SO.




- Mau 0 01.
A4 A a. 2 - Mau s6 06.
- S0 hoa két qua giai quyet. ~ A : . - Giay dang ky hanh
A SR X, 1o \ , Nhan vién tai Trong gio X A
- Tra két qua giai quyét thu tuc hanh chinh. A 5 ; nghé luat su/Thong
Trung tam hanh chinh A
bao tra lai, khong giai
quyét hé so (Mau sb
09).

B8:

Tra két qua PR . N .
- K&t thtic ho so trén phan mém Mot cura.

4. Pang ky hoat dong cia chi nhanh, cong ty luat nwéc ngoai

Thoi gian giai quyét TTHC: 07 ngay lam viéc, ké tir ngdy nhan di ho so hop 1¢

So b cic Don vi/nguoi Thoi gian X
bu’(lrlgét;u_rc Noi dung cong viéc thl.l’C. hién thue hién Keét qua thuce hi¢én
. - Huéng dan, kiém tra va tiép nhén ho so. ‘ - Maflu scf) 01.
- Nhap dur liéu thong tin hoé so vao phan - Mau s6 06.
mém Mot cfrq. ‘ , - ’Hé so tiép nhan da duoc
- Thyuc hién s6 hoa ho so tiép nhan TTHC. . A A sO hoa.
: . ~ ~— ... _1Ca nhan, nhan .
B1l: Trong truong hop khong hop 1€ thi tra lai va | ., . Trong gio Xz
A LA R s A 1A vien tai Trung| . / Mau s6 02.
Nhén ho so' | yéu cau bo sung, hoan thién ho so. M hanh chinh
Truong hop tur choi ti€p nhan hd so: Lap
phiéu tur choi ti€p nhan giai quyét ho so va x %
néu 10 1y do tur choi theo quy dinh cta phap Mau 50 03.
luat.
B2: I X y A A , \ ~ A . -MS,U.Sé)Ol.
Chuyén hé (;huye‘An 1710 SO (l’)an gl&}y/dlf;ﬁ to) to Trung | Nhén vien tai 02 gits - Mau sb 06,
tam veé S& Tu phap xu ly. Trung tam X
SO’ - HO so.
B3: - Tiép nhan ho so tr Trung tim Phyc vu | Truong Phong 04 ois | Mau 50 01.
Phan céng | hanh chinh cong tinh va phan céng xir ly ho HC&BTTP & - Mau s0 06.
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xir 1y hd so | so. - Ho so.
- Trén phiéu kiém soat qué trinh giai quyét
hd so.
- Trén phan mém.
Xem xét, tham dinh ‘hck) SO ’ - Miu sé 01
_ Truong hop di didu kién thi du thao Gidy RV s
dang ky hoat dong cua chi nhanh, cong ty H so '

luat nudc ngoai tai Viét Nam va trinh Lanh

xB4: . dao S& xem xét, quyét dinh cap Gidy dang | Cong chitc Phong | 05 ngay |, Du ‘Ehao (;-;Iay fiang, ky
Tham dinh | * A , o R . . hoat dong cua chi nhéanh,
A Ky hoat dong cua chi nhanh, cong ty luat HC&BTTP lam viéc A A . i
ho so . NP cong ty luat nudc ngoai tai
nuoc ngoai tal Viét Nam. A n SR
. « \ © AR ias z Vi¢t Nam/Thong bao tra lai,
- Truong hop khong du co s& dé giai quyét ~ L, 1A
. , o . .1 A khong giai quyét hd so
thi du thao Thong bao tra lai, khong giai x " 2
L, 1A A s (Mau so6 09).
quyét ho so (néu 1o 1y do).
- Mau 50 06.

B5: | Xem xét du thao va trinh Iinh dao Sé Gidy ~Hoso. o
Xem xétdw | . , N \ - ~ - Dy thao Giay dang ky
AR dang ky hoat dong cua chi nhanh, cong ty | . . . 5 . ) ) .
thao va A g AU . , 2.~ | Lanh dao Phong | 0,5ngay |hoat dong cuta chi nhanh,
N ~ luat nudc ngoai tai Viét Nam/Thong bao tra N N A . e
trinh Lanh lai. khone oidi quvét he so ¢ néu s v do HC&BTTP lam viéc | cOng ty luat nudc ngoai tai
dao So ky | AbKnonggarquy y do. Vigt Nam/Thong béo tré lai,
van ban khong giai quyét ho so

(Mau s6 09).
_ ik e N - Mau s6 06.
B6: - Ky Giay dang ky hoat dong cua chi nhanh, X
Ky duygt va | cong ty luat nuoc ngoai tai Vigt Nam/ky “Hloso.
chuyén vin | Thong béo tra lai, khong giai quyét hé so co 05ngay | C'dy dang ky hoat dong
yen van | 1hong b o & slat quy Léanh dao S¢ 2 NGAY - g chi nhanh, céng ty luat
thw Sé phat | néu rd ly do. lam viéc . .- . -

\ « L. A K 1 - nuoC ngoal tal  Viét
hanh vin |- Chuyén van thu S& vao so, phat hanh van N , . g

ban ban. Nam/Thong bao tra lai,

khong giai quyét hd so
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(Mau s6 09) da dugc ky
duyét.

- VAo so van ban, dong dau.
- Gui Giay dang ky hoat dong cua chi nhanh,

Giay dang ky hoat dong cua
chi nhanh, cong ty luat

,B7:\ cong ty luat nudc ngoai tai Viét Nam/Thong Va,n thui 50 T,u . nudC ngoai  tai  Viét
Phat hanh I 2 1A C A phap, cong chac 02 gio . , , .
« 1o bao tra lai, khong giai quyét ho so kém ho so A Nam/Thong béao tra lai,
van ban ]\ . Phong HC&BTTP n PR A
vé Trung tam. khong giai quyét ho so kem
- Luu trir ho so. ho so.

- Maflu 50 O1.

- Mau s6 06.
- 86 hoa két qua giai quyét. L .. |7 Gidy dang ky hoat dong
B8: _ Tra két aud eidi quvét thii tuc hanh chinh Nhan vién tai Trong gid | cua chi nhanh, cong ty luat
Tra két qua dqua glal quy ; ' Trung tam hanh chinh | nuéc  ngoai  tai Vit

- K&t thtic ho so trén phan mém Mot cura.

Nam/Thong béor tré‘ lai,
khong giai quyét ho so
(Mau so 09).

5. Cap lai Gidy ding ky hoat dong ciia chi nhanh, cong ty luit nuéc ngoai

Tong thoi gian giai quyét TTHC: 07 ngay lam viéc, ké tir ngdy nhan duoc van ban dé nghi cap lai Gidy ding ky
hoat dong cua chi nhanh, cong ty luat nudc ngoai.

So dd cac

Don vi/nguoi

Thoi gian

blr(l)’lgét;u.rc NOi dung cong viec thwe hién thwe hién Két qua thue hién
- Hudng dan, kiém tra va tiép nhén ho so. - Mau s6 01.
- Nhap dir liéu thong tin hd so vao phan C4 nhan. nhan - M?lu s6 06. ,
B1: mém Mot cua. A o Trong gid | - HO so tiép nhan da dugc so
Nhin hd so' | - Thuc hién sé hoa hd so tiép nhan TTHC. | Ve @1 TIUNG | o chinh | hoa.

Trong truong hop khong hop 1€ thi tra lai va
yéu cau bo sung, hoan thién ho so.

tam

Mau sb 02.
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Truong hop tir chdi tiép nhan hd so: Lap
phi€u tur choi ti€p nhan giai quyét ho so va

néu rd 1y do tir chdi theo quy dinh ctia phap Mau 50 03.
luat.
B2: X A ) X  n , . n  n . -MEUSéOl.
Chuyén hd Qhuyin 1}0 SO (l,)an glgy/dlcn tor) tr Trung | Nhan vien tai 02 gid - Mau s 06.
tam vé S& Tu phap xu ly. Trung tam A
so - HO so.
- Tiép nhan ho so tr Trung tim Phuc vu
B3: hanh chinh cong tinh va phan cong xu ly ho v ‘ - Miu sé 01,
Phan cong | °% _ | Truong Phong | o4 i | - Mau s6 06
nan conNg | Tran phiéu kiem soat qua trinh giai quyet| HC&BTTP 8 X '
xw ly ho so ha - HO so.
0so.
- Trén phan mém.
Xem xét, tham dinh hd so: - Miu sé 01
- Truong hop du diéu kién thi du thao Giay X g
< , A , s A - Mau so6 06.
dang ky hoat dong cua chi nhanh, cong ty X
) A . N ~ . A . - HO so.
B4: luat nudc ngoai va trinh Lanh dao S& xem Cong chuc 5 \ L Lo ,
R o . £, 11 A AL ax , A A 05ngay |- Du thdo Giay dang ky hoat
Tham dinh | Xét, quyct dinh cap Giay dang ky hoat dong Phong DR A ) S 2
A ) 2 - Y lam viéc | dong cua chi nhanh, cong ty
ho so cua chi nhanh, cong ty luat nudc ngoai; HC&BTTP
. . ) AR 2 luat nudc ngoai/Thong  bao
- Truong hop khong du co s& dé giai quyét
. \ A , . A tra lai, khong giai quyét hd
thi du thdo Thong bao tra lai, khong giai
£y 1A A1y so (Mau s6 09).
quyét ho so (néu 1o ly do).
BS: | Xem xét dy tho va trinh Gidy dang ky hoat - Mau 50 06.
Xem xet dy dong cua chi nhanh, cong ty luat nudc - Hosso. A
thao va ng cua  hhanh, “cong ty " Uat nuot | 2nh dao Phong | 0,5ngay |- Du thao Giay dang ky hoat
N ngoai/Thong bao tra lai, khong gidi quyét ho LS A \ ST 2
trinh l1anh L a2 HC&BTTP lam viéc | dong cua chi nhanh, cbng ty
..y | s0CONEuro lydo.
dao S& ky luat nudc ngoai/Thong  bao
van ban tra lai, khong giai quyét hd
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so (Mau s6 09).
B6: , - M?lu s0 06.
KV du ét va |~ Ky Giay dang ky hoat dong caa chi nhanh, - HO so.

y ;y' . _ | cong ty luat nudc ngoallky Thong bao tra . - Glay dang ky hoat dong cua
chuyén van ~ ) 0,5 ngay Y o . .
thu S& phat lai, khong giai quyét hd so co néu rd ly do. Lanh dao S¢ 1am viee chi nhanh, cong ty luat nuéc

S0 P! - Chuyén van thu S¢ vao so, phat hanh vin ' ngoai/Thong bao tra lai,

hanh van \ A £, 1A X

ban ban. khong giai quyét h6 so (Mau
s0 09) da dugc ky duyét.
- Va0 s6 vin ban, dong dau. S , A ,
) - Guri Gidy dang ky hoat dong cua chi nhanh, | Van thu So Tu G'.ay d,ang ky hoat d('ing Cl,la
B7: A A . ot A S . A . chi nhanh, cong ty luat nudc
fe s cong ty luat nudc ngoai/Thong bao tra lai, | phap, cong chuc " S rop A , \ )
Phat hanh . 2 LA LA A \ 02 gio ngoai/Thoéng bao tra lai,
2n b3 khong giai quyét ho so kem ho so vé Trung Phong Khone idi auvét hd so kem
vanban - iam. HC&BTTP Long glat quy
~ 1A ho so.
- Luu trit ho so.
- Mau s6 01.
. . . - Mau s0 06.
- SO hoa két qua giai quyet. - Giav d3 ; 5 ]
B: |kt qui i quydt th tuc hanh chinh, | DR viEntai | Tronggia | (A CHE S IR0 S
Tra két qua qua giat quy ~ ' Trung tim | hanh chinh » cong 1y U

- K&t thtic ho so trén phan mém Mot cura.

ngoai/Thong bdo tra lai,
khoéng giai quyét ho so (Mau
s0 09).
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